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ARTICLE I - NAME 

This organization shall be known as WHUS Radio. 

ARTICLE II - PURPOSE 

PURPOSE 

The primary purpose of WHUS Radio is to operate the Noncommercial Educational FM Broadcast 
Station licensed to the Board of Trustees of the University of Connecticut. WHUS Radio shall 
provide a broadcast service in the form of information and entertainment programming. All 
WHUS Radio programming shall meet the public interest, convenience and necessity of the 
University and surrounding communities. 

A second purpose of WHUS Radio is to provide a publicly accessible learning environment in 
which interested individuals may participate, in order to gain knowledge and experience in various 
aspects of radio broadcasting. 


RESPONSIBILITY 


WHUS Radio shail, at all times, be responsible to: 


iv The Board of Trustees of the University of Connecticut for the operation of the radio station 
licensed to the Board; 
rl The Federal Communications Commission for compliance with all Federal laws, rules, 


regulations and policies pursuant to the operation of a Class B Noncommercial Educational 
FM Broadcast Station; 


MEMBERSHIP 
The membership of WHUS Radio is open to any individual, student or non-student, who has 


demonstrated active interest in the station by participating in its operation. Further definition of 
membership shall be stipulated in the Code of Conduct (By-Laws). 


ARTICLE III - OFFICERS AND EMPLOYEES 


OFFICERS AND EMPLOYEES OF WHUS RADIO 


The Operations Board of WHUS Radio shall consist of the seventeen positions listed below: #1-13 


are elected annually with voting rights and #14-17 are all paid employees of WHUS Radio who 
serve as non-voting members. 
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1. Operations Manager 


= 2. Program Director 
3: Music Director 
| 4. Sports Director 
| : ae News Director 


6. Public Affairs Director 


7. Training Director 

, 8. Fundraising Director 
t ) 

) 9. Promotions Director 


10. Minority Affairs Director 
11. Women's Affairs Director 
12. Production Director 

13. | Chief Announcer 

14. | General Manager 

15. Business Manager 

16. Chief Operator 


17. Chief Engineer 


OPERATIONS MANAGER (ELECTED VOTING MEMBER) 


1. The Operations Manager shall be responsible for the efficient day-to-day operation of 


WHUS Radio. The Operations Manager maintain effective interdepartmental and 
intradepartmental communication. 
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The Operations Manager shall be responsible for business and financial management of 
WHUS Radio, and shall work with the Business Manager to oversee the Business 
Department. 

The Operations Manager shall be responsible for implementing the Code of Conduct, all 
other By-laws and all station policies. 


The Operations Manager shall have the full power to make any decision for WHUS Radio 
between Operations Board meetings. Such decisions shall be subject to the review of the 
Operations Board. The Operations Manager shall not unnecessarily interfere in the 
operations and procedures of another Operations Board member. 


The Operations Manager shall plan, write an agenda for and chair all meetings of the Staff 
and Operations Board. 


The Operations Manager shall work with members of the operations board to establish 
underwriting philosophies which adhere to the purposes of WHUS Radio and to WHUS 
underwriting policy. 


The Operations Manager shall be responsible for appointing individuals to fill vacancies on 
the Operations Board between elections. 


The Operations Manager shall serve as a liaison and representative of WHUS Radio to all 
University and community organizations. 


PROGRAM DIRECTOR (ELECTED VOTING MEMBER) 


:. 


The Program Director shall be responsible for all aspects of programming at WHUS Radio, 
with the exception of information programming (news and public affairs). 


The Program Director shall work with the General Manager and Operations Manager to 
prepare the schedule outline for all programming with the exception of information 
programming. This shall be done in direct consultation with the News and Public Affairs 
Directors. Changes to the block program schedule shall be subject to Staff consideration 
and action at a meeting held at least one month prior to the date it would be put into effect. 


The Program Director has full responsibility for scheduling station personnel to fill all air 
shifts within his/her jurisdiction. The Program Director shall consult with the Operations 
Manager regarding concerts and special events coverage, the News Director regarding news 
coverage, the Public Affairs Director regarding Public Affairs Coverage, and the Sports 
Director regarding sports coverage. 


The Program Director shall be responsible for the monitoring and evaluation of all on-air 
personnel under his/her jurisdiction. 
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The Program Director is responsible for clearing broadcast materials whether written or 
recorded. 


The Program Director shall work with members of the Operations board to establish 


underwriting philosophies which adhere to the purposes of WHUS Radio and to WHUS 
underwriting policy. 


MUSIC DIRECTOR (ELECTED VOTING MEMBER) 


a 


4. 


The Music Director shail be responsible for all aspects of the operation of the music 
department and library at WHUS Radio. 


The Music Director is responsible for collecting airplay/playlist data from all WHUS 
programmers and for reporting to all music and radio trade publications. 


The Music Director may appoint, as needed, additional personnel to oversee sub- 
departments within the music department. 


The Music Director shall obtain recorded music for the station according to her/his budget. 


SPORTS DIRECTOR (ELECTED VOTING MEMBER) 


1. 


The Sports Director shall be responsible for all aspects of the operation of the sports 
department at WHUS Radio. 


The Sports Director shall be responsible for all arrangements concerning sports broadcasts, 
including pre-emption notifications. 


The Sports Director shall prepare the schedule for all sports programming on WHUS in 
direct consultation with the Operations Board. 


The Sports Director shall be responsible for the monitoring and evaluation of all on-air 
personnel under his/her jurisdiction. 


The Sports Director shall assist with the training of and be responsible for departmental 
clearance of station personnel engaged in sports programming 


NEWS DIRECTOR (ELECTED VOTING MEMBER) 


The News Director shall be responsible for all aspects of news programming at 


WHUS Radio, and the operation of the News Department. 


The News Director shall prepare the schedule outline for all news programming. This shall 
be done in direct consultation with the Program Director, the Public Affairs Director, and 
other members of the Operations Board and the Staff. 
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The News Director is responsible for scheduling programming and station personnel to fill 
all air shifts within his/her jurisdiction. 

The News Director shall be responsible for the monitoring and evaluation of all personnel 
engaged in NEWS programming. 


The News Director shall assist with the training of and be responsible for departmental 
clearance of station personnel engaged in news programming. 


The News Director shall work with members of the Operations Board to establish 
underwriting philosophies, which adhere to the purposes of WHUS Radio and to WHUS 
underwriting policy. 


The News Director shall develop a library and archive of printed and recorded resource 
material. 


PUBLIC AFFAIRS DIRECTOR (ELECTED VOTING MEMBER) 


hk 


The Public Affairs Director shall be responsible for all aspects of public affairs 
programming at WHUS Radio and the operation of the Public Affairs Department. 


The Public Affairs Director shall prepare the schedule outline for all public affairs 
programming. This shall be done in direct consultation with the Program Director, the 
News Director, and other members of the Operations Board and the Staff. 


The Public Affairs Director is responsible for scheduling programming and station 
personnel to fill all air shifts within his/her jurisdiction. 


The Public Affairs Director shall be responsible for the monitoring and evaluation of all 
personnel engaged in Public Affairs programming. 


The Public Affairs Director shall assist with the training of and be responsible for 
departmental clearance of station personnel engaged in public affairs programming. 


The Public Affairs Director shall work with members of the Operations Board to establish 
underwriting philosophies, which adhere to the purposes of WHUS Radio, and to WHUS 
underwriting policy. 


The Public Affairs Director shall develop a library and archive of printed and recorded 
resource material. 
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TRAINING DIRECTOR (ELECTED VOTING MEMBER) 


L The Training Director shall assist the General Manager in the development of the training 
program at WHUS and the recruitment of potential members. The duties of the Training 
Director will include the responsibility for administering a program of continuing education 
in all aspects of radio broadcasting. 


2 The Training Director shall be responsible for both production studio and air studio 
clearance of all WHUS staff members by requiring a minimum level of technical 
competence. 

x The Training Director shall assist with the training and air studio clearance of ALL 
department staff at WHUS. 


FUNDRAISING DIRECTOR (ELECTED VOTING MEMBER) 


E All fundraising efforts of WHUS Radio shall be conducted through the Fundraising 


Director. 

pi The Fundraising Director shall Work to develop alternative means of fundraising for 
WHUS Radio. 

3. The Fundraising Director is responsible to insure that all WHUS sales activities are in 


accordance with Federal regulations and to instruct all related staff in current FCC rules and 
regulations pertaining to underwriting and other fundraising practices. 


4. The Fundraising Director shall work with members of the Operations Board to establish 


underwriting philosophies, which adhere to the purposes of WHUS Radio, and to WHUS 
underwriting policy. 


, The Fundraising Director shall serve as Co-Chairperson with the General Manager of the 
WHUS Radiothon. 
PROMOTIONS DIRECTOR (ELECTED VOTING MEMBER) 


i. All promotional and publicity efforts of WHUS Radio shall be conducted through the 
Promotions Director, who shall work to ensure an active awareness of WHUS Radio on the 
UConn campus and in surrounding communities. , 


2. The Promotions Director shall be responsible for overseeing the operation of the 
Promotions Department. 
3. The Promotions Director is responsible to insure that all WHUS promotional activities are 


in accordance with Federal regulations and to instruct all related staff in current FCC rules 
and regulations pertaining to Broadcast practices. 
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MINORITY AFFAIRS DIRECTOR (ELECTED VOTING MEMBER) 


1p 


The Minority Affairs Director shall be responsible for insuring that the programming, 
policy, and operations of WHUS Radio remain sensitive and responsible to minority affairs. 
"Minority" is here defined as a racial, religious, ethnic or other group which has been the 
victim of institutionalized racism or discrimination (for example, Black, Hispanic, Native 
American, Jew, the disabled, etc). 


The Minority Affairs Director shall serve as a liaison and representative of WHUS Radio to 
university and community organizations. 


The Minority Affairs Director is responsible for insuring that programs dealing with 
minority affairs are produced. 


The Minority Affairs Director shall be responsible for assisting with the recruitment and 
training of WHUS Staff members in all aspects of station operation. 


The Minority Affairs Director shall maintain a department active in minority affairs and 
recruit new members for this department. 


WOMEN'S AFFAIRS DIRECTOR (ELECTED VOTING MEMBER) 


1. 


The Women's Affairs Director shall be responsible for insuring that the programming, 


- policy and operations of WHUS Radio remain sensitive and responsible to women's affairs. 


The Women's Affairs Director shall serve as a liaison and representative of WHUS Radio to 
university and community organizations. 


The Women's Affairs Director is responsible for insuring that programs dealing with 
women's affairs are produced. 


The Women's Affairs Director shall be responsible for assisting with the recruitment and 
training of WHUS Staff members in all aspects of station operation. 


The Women's Affairs Director shall maintain a department active in women's affairs and 
recruit new members for this department. 


PRODUCTION DIRECTOR (ELECTED VOTING MEMBER) 


7. 


The Production Director shall maintain an environment throughout the radio station and its 
studios that will encourage high-quality local productions of all kinds for the purpose of 
being broadcast on WHUS Radio. 
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The Production Director shall be responsible for clearing all recorded announcements (psa, 
spa, etc.) for broadcast on WHUS Radio. 


The Production Director shall maintain a current written and/or audio transcription of all 
recorded announcements cleared for broadcast. 


The Production Director shall be responsible for scheduling the use of the production 
studios and he/she shall assist the Chief Operator and Chief Engineer with minor or routine 
maintenance on production and recording equipment at WHUS Radio. 


The Production Director shall assist the General Manager and Training Director by 
providing instruction and training in the operation of the studios and equipment at WHUS 
Radio. 


CHIEF ANNOUNCER (ELECTED VOTING MEMBER) 


Le 


The Chief Announcer shall have the responsibility for clearing all announcers on WHUS 
Radio. 


The Chief Announcer shall coordinate his/her activities with all other board members 
involved with staff training at WHUS Radio 


The Chief Announcers is responsible for the good conduct and quality of all announcers at 
WHUS Radio, and for the monitoring and evaluation of all announcing at WHUS Radio. 
At the request of any Operations Board member, the Chief Announcer shall remove and re- 
train any announcer whose quality is inconsistent with the standards of quality established 
at WHUS Radio. 


GENERAL MANAGER (EMPLOYED NON-VOTING MEMBER) 


L 


The General Manager shall be the liaison between WHUS Radio and the University 
Administration and Board of Trustees. 


The General Manager shall be the liaison to the Federal Communications Commission, and 
shall be responsible to insure that all relevant requirements of the Commission are met by 
WHUS Radio. 


The General Manager shall act in an advisory capacity to all departments at WHUS Radio. 
In addition, the General Manager shall provide advice concerning programming. 


The General Manager shall coordinate and assist with and has final responsibility for the 
WHUS Radio Training Program. 


The General Manager shall coordinate and assist with efforts to obtain research grants and 
other alternative funding for WHUS Radio. 
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The General Manager shall be responsible for implementing the Code of Conduct of WHUS 
Radio, all other By-laws, and all station policies. 


In an extraordinary situation where the Operations Manager is not present or cannot be 
reached, the General Manager shall have full power to make any decision for WHUS Radio. 
Such decisions shall be subject to the review of the Operations Board. 


The General Manager shall attend all WHUS Staff and Operations Board meetings, and 
shall be available and accessible to all staff members. 


The General Manager shall promote active student involvement and participation at WHUS 
Radio, and shall assist with personnel and staff development projects. 


BUSINESS MANAGER (EMPLOYED NON-VOTING MEMBER) 


k 


The Business Manager shall maintain the financial records of WHUS Radio in accordance 
with procedures established by the WHUS Finance Board and in compliance with 
applicable State and Federal laws and regulations. 


The Business Manager shall report to the WHUS Operations and Finance Boards as to the 
financial status of WHUS Radio on a monthly basis. 


The Business Manager shall assist the Operations Manager with the financial management 
of WHUS Radio. 


The Business Manager shall assist the Operations Manager with maintaining efficient day- 
to-day operation of the WHUS business offices. 


CHIEF OPERATOR (EMPLOYED NON-VOTING MEMBER) 


1 


The Chief Operator shall work with the Chief Engineer to maintain all aspects of the 
technical operation of WHUS Radio. 


The Chief Operator shall fulfill all requirements of this position as defined by the Federal 
Communications Commission. 


The Chief Operator shall act to insure compliance with all relevant rules and regulations of 
the Federal Communications Commission. 


The Chief Operator shall be responsible for traffic policy and shall oversee the proper 
maintenance of all station FCC-related programming and operating logs. 
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The Chief Operator shall be available 24 hours a day for transmitter and other major 
equipment failures that would cause the station to go off the air. 


CHIEF ENGINEER (EMPLOYED NON-VOTING MEMBER) 


The Chief Engineer shall work with the Chief Operator to maintain all aspects of the 
technical operation of WHUS Radio. 


The Chief Engineer shall fulfill the duties of the Chief Operator in his/her absence. 
The Chief Engineer shall maintain an inventory of engineering and production supplies. 


The Chief Engineer shall assist with station training by providing instruction for proper 
operation of all equipment at WHUS Radio or at any remote facilities. 


The Chief Engineer shall work with the Production Director to insure proper routine 
maintenance of the studios and all portable equipment. 


ARTICLE IV - WHUS OPERATIONS BOARD 


PURPOSE AND RESPONSIBILITY 


1 


The Operation Board shall be responsible for the efficient operation and management of 
WHUS Radio. 


rh The Operations Board shall be responsible for establishing and implementing the Code of 
Conduct of WHUS Radio, all Station Policies and all other By-Laws. 

’ 3 The Operations Board shall establish operating procedures in order to implement Station 

Policies. The Operations Board shall have full authority to make any decision for WHUS 
Radio concerning operations and programming. The Operations Board shall work with the 
Finance Board on the financial affairs of WHUS Radio. The Operations Board will keep 
the Staff informed of its current decisions and actions. " 

4. Members of the Operations Board may establish procedures within their defined 
jurisdictions. Any action or decision of any Operations Board member is subject to the 
review of the Operations Board. 

3 MEMBERSHIP 

BS ’ The membership of the Operations Board is open to any voting Staff member who has completed at 
> least two (2) semesters (spring, summer or fall) of experience (not including training) working at 
»S WHUS Radio prior to the date when he/she takes office. Employed staff positions at WHUS Radio 
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are the sole exceptions to this requirement. The Operations Manager shall be a student at the 
University of Connecticut. In addition, a majority of the voting members of the Operations Board 
must be students attending the University of Connecticut. Additional qualifications are listed in the 
section on election procedures. 


MEETINGS 

a) The Operations Board shall meet at least biweekly in order to insure the efficient operation 
and management of WHUS Radio. 

ps A majority of voting members of the Operations Board shall constitute a quorum at all 


Operations Board meetings, only if a majority of the voting members present are University 
of Connecticut undergraduate students. All members of the Operations Board except 
employed staff shall be voting members. 


>. Meetings of the Operations Board shall be scheduled by the Operations Manager, who shall 
plan, write an agenda for, and chair all Operations Board meetings. The Operations 
Manager shall call a meeting of the Operations Board within twenty-four (24) hours of 
receiving a request to do so from any two Operations Board members. 


REMOVAL OF OPERATIONS BOARD MEMBERS 


I: Any elected member of the Operations Board may be removed from his/her position only 
by a two-thirds vote of the staff of WHUS Radio. 


ARTICLE V - THE STAFF OF WHUS RADIO 


PURPOSE AND RESPONSIBILITY 

1. - The Staff is the electoral body of WHUS Radio. All members of the Staff shall comply 
with established station policy and procedures, tc insure that the purpose and 
responsibilities of WHUS Radio as stated in Article II are implemented. 

2. The Staff shall advise the Operations Board regarding station policy and procedures. The 
Staff may review any decision, procedure, or action of the Operations Board, and Board 
members are subject to recall by the Staff under provisions included in Article IV. 

MEMBERSHIP 

1. All members of WHUS Radio shall be members of the Staff. 

2. Any individual who has served as an active member of WHUS Radio for at least one 


semester (spring, summer or fall) and who is active during the current semester shall be 
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eligible to vote. The Operations Board shall maintain a list of those Staff members eligible 
to vote. 


MEETINGS 


i. 


The Staff shall normally meet at least monthly in order to ensure the proper operation of 
WHUS Radio. 


A majority of all voting members shall constitute a quorum at all Staff meetings. 


_ Meetings of the Staff shall be scheduled by the Operations Manager who shall plan, write 


and agenda for and chair all Staff meetings. The Operations Manager shall call a meeting 
of the Staff within one week of receiving a request to do so from any six (6) Staff members. 
All staff members are required to attend Staff meetings. 


ARTICLE VI - WHUS FINANCE BOARD 


PURPOSE AND RESPONSIBILITY 


1. 


The Finance Board shall serve as the fiscal authority for WHUS Radio (hereafter WHUS), 
administer the student activity fund allocated to the radio station and shall establish 
procedures and mechanisms to oversee comprehensively the financial affairs of WHUS. 


The Finance Board shall develop a budgeting system for WHUS, allocate appropriations by 
line item among the departments of WHUS, establish guidelines for paid personnel (which 
shall include job descriptions, levels of compensation, approval and evaluation of 
positions), promulgate rules of financial transactions and record keeping in accord with 
applicable laws and regulations, determine financial policy and establish criteria to monitor 


and evaluate compliance. 


The Finance Board shall have the power of contract for WHUS Radio and shall approve all 
contracts for amounts in excess of five thousand dollars or for a period to exceed two years 
but may delegate authority over other contracts under such conditions as the Finance Board 
shall deem appropriate. 


The Finance Board shall not review or promulgate policies regarding the content or 
scheduling of WHUS programming. 


MEMBERSHIP 


The WHUS Radio Finance Board shall consist of seven voting positions as follows: 
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ky Four from WHUS: 
e General Manager 
e Operations Manager 
e Business Manager 
e Staff Representative (Elected by staff and must be UConn undergraduate) 


2. Two USG Representatives (Appointed by USG) 


3. One Representative of the UConn President's Office 

MEETINGS 

} The Finance Board shall meet at least quarterly in order to insure the proper operation of 
WHUS Radio. 

Bs A majority of all members shall constitute a quorum for all Finance Board meetings. 


ARTICLE VII - AMENDMENTS/OTHER PROCEDURES 


AMENDMENTS TO THE WHUS CONSTITUTION 


The Constitution of WHUS Radio can be amended at any regular Staff meeting by a three-fourths 


vote of the Staff present and voting. The amendment must be submitted in writing at the previous 
meeting. 


AMENDMENTS TO THE CODE OF CONDUCT (BY-LAWS) 


B The by-laws of WHUS Radio can be enacted or amended at any regular Operations Board 
meeting by a majority vote of the Board Members present and voting. The proposal or 
amendment must be submitted at the previous meeting. Any decision or changes made by 


the board about the Code of Conduct must be presented to the staff at the next regular staff 
meeting. 


2. The decisions of the Operations Board regarding the Code of Conduct can be overturned at 
any regular staff meeting by a majority of the Staff present and voting. 
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OTHER PROCEDURES 


The implementation of any procedure or problem-resolution process which is not specifically 


identified or defined in this document is subject to the rules and procedures contained in Robert's 
Rules of Order. 


ARTICLE VIII - ANNUAL ELECTIONS 


i: The Staff shall annually elect the voting members of the Operations Board n the following . 
order: 


OPERATIONS MANAGER 
PROGRAM DIRECTOR 

MUSIC DIRECTOR 

SPORTS DIRECTOR 

NEWS DIRECTOR 

PUBLIC AFFAIRS DIRECTOR 
TRAINING DIRECTOR 
FUNDRAISING DIRECTOR 
PROMOTIONS DIRECTOR 
MINORITY AFFAIRS DIRECTOR 
WOMEN'S AFFAIRS DIRECTOR 
PRODUCTION DIRECTOR 


CHIEF ANNOUNCER 


y The annual elections shall be conducted at a Staff meeting to be held no later than the first 
week of May. One year terms will begin on or about May 1. 


2. In addition to the qualifications specified in Article IV of the Constitution, persons seeking 
election to the Operations Board must meet the following requirements. 
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In addition to the above requirements, no individual may serve in any elected position for 
more than 3 consecutive terms. For the purposes of determining qualifications, as specified 
in this section, the period of time from the beginning of the Spring semester until the annual 
election meeting shall be considered a full semester. 


Applications for positions on the Operations Board will be made available two weeks prior 
to the application deadline. 


The Operations Board shall hold a meeting for the purpose of nominating eligible 
candidates at least two days prior to the Staff election meeting. Applications shall be 
returned to the General Manager or Operations Manager. The deadline for applications shall 
be the time at which the Operations Board nominations meeting is called to order. Only — 
those individuals who have filed applications may appear on the election ballot. The 
Operations Board shall review all applications for each office and shall determine which 
applicants meet the qualification requirements stipulated in Article IV of the Constitution 
and Section 3 of this By-Law. The Operations Board shall establish a list of qualified 
candidates and must conspicuously post this list immediately after the meeting. 


All offices shall be voted upon together in closed ballot sheets. When any staff member runs 
for more than one office, those offices shall be listed on separate closed ballots. Each ballot 
will list the nominees in alphabetical order with a box next to each name to be checked. 
"None of the above" shall be listed as a choice on each ballot. Upon written request 
absentee ballots will be made available to Staff members and must be returned to the 
Operations Manager or General Manager prior to the election meeting. Only one box may 
be checked per ballot. Any ballot that has more than one box checked shall be considered 
invalid and shall not affect the vote. In addition, a ballot that has been returned blank shall 
be considered an abstention and shall not affect the vote. 


The General Manager shall appoint volunteers from the Staff present to distribute, collect 
and count ballots. 


A majority of the votes cast, not including abstentions, shall determine election. Should this 
simple majority not be reached, further balloting will be held between the choices receiving 
the first and second highest number of votes. Upon election to an office, that individual's 
name will be removed from consideration for other positions. 


When there is a vacancy on the Operations Board, the Operations Manager shall appoint an 
individual to fill that vacancy until an election is held. An election shall be held at the next 
duly called Staff meeting. When filling a vacancy on the Operations Board by appointment 


or election, all qualifications except those stated in Article ITV (B) of the Constitution may 
be waived. 


If an individual runs unopposed for an Operations Board position and does not receive a 


majority vote in the election, that individual may not be appointed to the Operations Board 
position. 


WHUS RADIO CODE OF CONDUCT 


1997-1998 Edition 


John E. Murphy 
General Manager 
Jeniffer Pfeifer 
Operations Manager 


WHUS Radio 

Box U-8R,. 2110 Hillside Road 

Storrs, CT 06269-3008 

(Office) 203-486-4007 (Fax) 203-486-2955 
(Studio Requests) 203-429-WHUS 
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WHUS RADIO CODE OF CONDUCT 
(BY-LAWS) 


WIIUS Radio is a voluntcer organization whose membership is open to any person wishing to 
participate. As the Staff and Management of WHUS Radio are responsible for the integrity of its 
image and actions, all members must adhere to a Code of Conduct as set out below. Those who 
violate a provision of this Code will be treated according to the penalty prescribed for that violation. 
Staff members will have a right to appeal to the Appeals Board and ultimately to the General Staff. 


SECTION I - SERIOUS VIOLATIONS 


The following actions, committed at WHUS or outside in the capacity of a Staff member, will result 
im permanent suspension: 


1. Acts of Physical or Verbal Violence or Harassment, except instances of self-defense or the de- 
fense of station propcrty. 


) 


Acts of Thicvery: intentional and unauthorized removal from the WHUS premises or remote 
facilities of station property or the property of any person at the station. 


3. Willful or Malicious Destruction or Defacement of Station or University Property or the 
Property of any other Staff Member or Person at the Station. 


4. Willful or Malicious Violations of Federal Communications Commission Rules and Regu- 
lations. 


SECTION IT - OTHER VIOLATIONS 


The following actions. committed at WHUS or outside in the capacity of a Staff member, will result 
in suspension from the Staff of WHUS for a period of six (6) months: 


1. Discriminatory Conduct: verbal or non-verbal, which includes such conduct against any 
group, ethnicity, religion, scx, sexual prefcrance, race, age or different ability. 


2. Negligent Violation of FCC Required Responsibilities, following a written warning by the 
Operations Board (or Board member) of such negligence. Examples include, but are not lim- 
ited to the following: 
¢ Leaving the transmitter unattended while the carrier is on. 

e  Mia£ssed meter readings. 
e Failure to change logs at midnight. 
3. Negligent Destruction or Defacement of Station Property: including accidents caused by vio- 


lating other station rules (e.g.: spilling a drink into studio equipment, ruining that equipment 
through improper usc of that equipment.) and excluding unforeseeable accidents. 
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SECTION ITI - NEW POLICIES 


The Operations Board and the General Staff reserve the right to issue additional rules and station 
policies. Such rules and policies shall be posted conspicuously at the station upon their passage 
and shall be explained at the following Staff meeting. 


An individual. shall receive a warning upon a first violation of a rule, and for subsequent violations 
shall be subject to penalties prescribed under the “Additional Rules” section of this Codc. 


SECTION IV - ENFORCEMENT 


The Operations Board shall enforce this Code by the following process: 
1. Receiving a complaint or statement of an alleged violation. 


2. Informing the individual(s) in question that the Board intends to consider the alleged violation 
at its next meeting, within 48 hours of that meeting, and invite the individual(s) to attend that 
meeting. 


3. Making a finding by majority vote of the members present as to whether a violation has been 
committed and issuing the commensurate sanction. 


SECTION V - THE APPEALS BOARD 


An individual found by the Operations Board to have violated a provision of this Code shall have 
the right to an appeal before the Appeals Board, within two weeks of the unfavorable finding. All 
decisions of the Operations Board shall take effect immediately and shall remain in effect until 
overturned by a decision on appeal. 


The Appeals Board shall be a body of five (5) Staff members who shall be selected by a random 
process by the Operations Manager. No Staff member can serve more than once during a calendar 
year. The Appeals Board may affirm or reverse the finding. There must be majority of members 
of the Appeals Board to make a decision. In the event that no decision is reached. a new Appeals 
Board will be formed by the Operations Manager. 


A final decision of the Appeals Board may be appealed to the General Staff. The affected 
individual(s) shall notify the General Manager in writing, within two wecks of the Appcals Board 
decision, of the desire to appeal that decision to the General Staff. The issue shall then be decided 
at the next regularly scheduled Staff mecting following the written notification to the General 
Managcr. 


SECTION VI - RELIEF FROM SANCTION 


Any individual who is permanently suspended from the Staff of WHUS Radio. after having been 
found to have violated a provision of Section I of this Code, shall have the right to seek relief from 
sanction one year after the finding of the violation. The Operations Board shall decide whether or 
not to grant relief from sanction by a majority vote. 


Any individual granted such relief will be readmitted to the station on probationary status for six 
months. During that probationary period, should that individual violate any provision of this 
Code, he or she will be permanently suspended with no nght to an appeal. 
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SECTION VIT - AMENDMENTS 


The WHUS Radio Code of Conduct shall remain in effect until subsequently amended. The 
General Staff shall reserve the right to amend this Code by a majority vote at any tume. When an 
amendment to the Code is going to be considered at a Staff mecting. the Staff shall be informed in 
writing one week prior to the mecting. 


ADDITIONAL RULES 


Based upon provisions in Section III of the Code of Conduct and Article IV of the Constitution, 
the following additional rules apply to all members of WHUS Radio: 


AIR SHIFTS 


1. Promptness: All air personnel should arrive at the station in advance of the starting time of 
their air shifts. Repeated lateness will result in one written warning, followed by loss of air 
clearance for up to three (3) months if it continues. 


2. Fill-ins: When you are given an air shift, you are responsible for it for the entire schedule period 
(spring, summer or fall). Each announcer: ‘programmer is responsible for finding fill-ins for 
his,her shift, and if no replacement can be found, he;she is still responsible to do the show. 
The Program Director must be notified in advance for approval of all fill-ins. One week notice 
is required for the P.D. to assist in obtaining fill-ins. Unapproved fill-ins shall be considered 
as “No Shows.” 


3. No Shows:lf any member of the air staff fails to show up for an air shift and also fails to ar- 
range for an approved fill-in. this will result in one written warning. If this occurs a second 
time it will result in permanent suspension from the Staff of WHUS Radio. 


4. Logged Programming:All scheduled ‘programming must be aired within onc (1) minute of the 
specified time. Continued lateness in airing logged programs will result in a verbal warning, 
followed by a wnitten warning, and if it persists it can lead to a loss of air clearance for up to 
three (3) months. 


a. The operator on duty at the time a recorded public affairs program is scheduled to begin 
is responsible for (1) starting that program on time and (2) monitoring the level and 
quality of the program during the broadcast. 


b. The operator on duty when a recorded public affairs program cnds is responsible for re- 
winding the program. placing it back in its box, and for returning it to the appropriate 
space in the public affairs tape rack. 


c. The operator on duty at the time between two 30-minute recorded public affairs programs 
is responsible for dy making the segue from one program to the next and (2) monitoring 
the level and quality of the second program until he’she is replaced by the next operator 
going on duty and (3) rewinding the first program and returning it to the public affairs tape 
rack. 


d. Violations of these duties will result in a written warning for the first time, three weeks 
suspension for the second time and six months for the third. 


The idea here is for operators to watch tape machine playback and board levels, and to stay 
near the studio or monitor speakers to make sure the tape remains on the air at all times. 


5. Meeting Attendance:The General Staff will mect at least monthly and attendance is mandatory 
for all Staff Members. However. there will be one (1) excused and no unexcused absences 
permitted for cach semester schedule period. If you have more than onc unexcused absence 
during a semester schedule period. it will result in a loss of voting privileges for six (6) months. 
Only voting Staff members are allowed to apply for airshifts when each semester schedule pe- 
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riod begins -- nonvoting Staff requests for airshifts will be accepted only after all voting Staff 
members have becn considered first. Excused absences or special exceptions may be granted 
by written petition to the Operations Manager or General Manager. 


6. General Program Guidelines:In relation to basic format policy, the following guidelines are to 
be followed by all air personnel: 


e Plan shows to allow for a break on or near the half-hour. 
e A minimum of two PSA‘s and two SPA’s per hour. 
e Time-dated carts should be given a priority. 


¢ All carts aired should be re-cued and properly re-filed in the rack at the end of your pro- 
gram. 


Please refer to the WHIUS Program Manual for additional format policies and station guide- 
lines. All on-air personnel are responsible for reading and following all requirements listed in 
the WHUS Program Manual. 


7. Guests:You are legally responsible for the conduct of any guests or visitors you bring with 
you. Therefore. you should inform your guests of basic station rules and FCC regulations 
relevant to air personnel which may affect them. (Guests should also be made aware of the 
technical aspects of being on the air, such as microphone technique, etc.). When the Student 
Union Building is closed NO guests are allowed, for any reason, unless specific authorization 
has been reccived in advance from the Operations Manager or General Manager. This policy 
is for the protection and security of station personncl and cquipment. Violations of this pro- 
vision will result in a written warning the first time, three wecks suspension for the second time, 
and six months suspension for the third time. 


WRHUS Staff members are not considered as guests, so they do not have to obtain advance per- 
mission to be here after hours -- but they must sign themselves in and out of the building when 
present during hours when the building is closed. Entries should be made on the back of the station 
log. 


8. Fire LawsWhen you are on duty doing a show, you are legally responsible for enforcing state 
fire regulations! No more than 5 people are allowed in the WHUS wing when the Student 
Union is closed. This number includes all staff and their guests. Everyone must cooperate with 
this requirement, or our continued access to the Student Union when it is closed may be 
jeopardized. Violations of this provision wil] result in a written warning the first time, three 
months suspension for the second time, and six months suspension for the third time. 


9. All operators are required to follow any legal and technical instructions of the Chief Engineer 
or Chicf Operator. 


10. The carner should NEVER bc on unless a licensed operator is signed on the operating log to 
assume responsibility for it. In addition, you should NEVER sign off duty until you have 
taken the carrier off the air or have been relieved of duty. 


11. Drug and Alcohol Policy: The use of alcohol or illegal drugs is prohibited at the facilities of 
WHUS. If a violation occurs, the Staff Member(s) involved will receive a six months suspen- 
sion from the Staff of WHUS. If this occurs a second time, it will result in permanent sus- 
pension from WHUS. 


12. Program Underwriting Policy: All underwriting announcements must be aired as scheduled. 
No announcer may, for any reason, alter or modify approved underwriting copy, and no 
announcer may make comments or references of any kind about any sponsor, or about the 
nature of the business or its services or products. Violations of this policy will result in a three 
weck suspension for the first time, six months the second time, and one ycar for the third time. 
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STATION LOGS 


1, 


tv 


Time Used:Check either EST or EDST. The date must be written out: January 7, 1987 not 
1/7/87. 


EBS Receiver:Must be monitored daily. This should be done by the first person on the op- 
erating log as close to midnight as possible -- all personne] should check this when signing on 
duty and do it if it has not been done. Note the time and initial it. All EBS programming data 
(tests or alerts) should be entered in both program and operating logs. 


Meter Readings:Readings should be taken just after signing the station on, just prior to signing 

off and every two hours in between as scheduled. Remember to check and log the tower lights 
status at every meter reading-- just note if they’re on or off and initial in the space provided. 
Also, you are responsible for adjusting the true power output to keep it within the legal limits 
posted on the transmitter rack. 


Signature:Y our signature is required on the log when you sign on and off duty. Leave no gap 

in time between yoursclf and the previous operator. If you fail to sign on, your FCC license 
may be in jeopardy. If you fail to sign off you are technically responsible for everything that 
goes over the air at WHUS forever, or until you do sign off. 


Remarks:Use the reverse side of the operating log page for all remarks about transmitter- 
related malfunctions (icing. loss of carrier. tower lights. etc.) All other technical problems 
should be noted and written on a separate piece of paper and placed in the Chief Engineer’s 
or the Chicf Operator’s mailbox -- include your name. date and the time the problem occurred. 
The Chicf Operator is on call at all times for emergency repairs -- refer to the posted telephone 
list. 

Log Corrections: All logs arc to be filled out neatly and correctly. Pencil or felt-tip pens are 
not legal for the purpose of writing on logs. To correct an error on the same day it was made, 
draw a single line through the mistake, make the correct entry and initial it. If the correction 
is made at a later date. follow the samc procedure and add the date you made the correction. 


The Chief Opcrator will post the names of individuals who need to make log corrections. There 
is a two-weck limit from the date the correction list is posted for people to correct mistakes. Re- 
peated negligent mistakes or repeated failure to make corrections will result in a loss of air clearance 
for up to three (3) months. 
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WHUS OBSCENITY POLICY FOR ALL 
PROGRAMS (1992) 


LEGAL BACKGROUND AND BASIS OF WHUS 
POLICY 


WHUS policy regarding the broadcast of so-called “obscene” or “indecent” material is based on the 
U.S. Criminal Code and the decisions of the U.S. Supreme Court in the Miller v. California case 
of 1973 and the Pacifica “George Carlin"(WBAI) case of 1978. 


Section 1464 of the U.S. Criminal Code states that “Whoever utters any obscene, indecent or pro- 
fane language by mcans of radio communication shall be fincd not more than $10,000 or 
imprisoned for not more than two years or both.” 


In the Miller Case, the Supreme Court held that “obscene” matcrial should not be broadcast AT 
ANY TIME OF DAY. <A 3-part test was established for the determination and judgement of 
material that may be considered “obscene.” 


The Pacifica Case dealt with “indecent” programming. defined as “language or material that depicts 
or describes, in terms patently offensive as mcasured by contemporary community standards for the 
broadcast medium, sexual or excretory activitics or organs.” This material will be considered to be 
in violation if it is broadcast at a time of day when “there is a reasonable risk that children are in 
the audience.” In 1978, the period after 10 p.m. was considered to be a reasonable standard for 
channeling indecent material to a time of day when the risk of exposure to children was minimal. 


FCC ENFORCEMENT AND RECENT ACTIONS IN 
APRIL 1987 


In the past, the FCC staff has regularly rejected indecency complaints on grounds that they failed 
to document the repetitive use of the so-called “seven dirty words” at issue in the Supreme Court 
decision in the Pacifica case. ci 


During the Spring of 1987. the FCC gave notice to broadcasters that it will increase its regulation 
of indecent programming. and that 10 p.m. may not be late enough for channeling material. The 
FCC said that the repetitive use of specific sexual or excretory words or phrases is NOT an absolute 
requirement for a finding of indecency and stated that the context in which the language is broadcast 
would serve as “an important factor” in determining its indecency. 


Also, “the Commission found that, despite prior assumption that there was not a reasonable risk 
of children in a broadcasting audience after 10 p.m., recent evidence indicates that, at least on 
weekends. there is still a reasonable risk that children are in the listening audience at that hour.” 
The FCC also reaffirmed and emphasized its 1978 statement that disclaimer announcements and 
warnings must still be broadcast prior to indecent material. whenever it is featured. 


In short, the FCC has reaffirmed its prohibition of obscene material at any time of day. The 
standards for judging matenal indecent have been broadened, and as a result more programming 
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restrictions exist. Finally, 10 p.m. may no longer late enough for channching material. but it is up 
to station licensees to determine when there is no reasonable risk of children in the audience. 


WHUS OBSCENITY POLICY FOR ALL 
PROGRAMMERS AND OPERATORS 


Based on the legal history described above and on the recent actions of the FCC, Congress and 
The Court of Appeals. specific WIIUS policy requirements are listed below:! 


1. NO announcer/programmer or their guests may use obscene language (as defined in the 1973 
Miller v. California Supreme Court Casc) or indecent language (as defined in the 1978 Pacifica 
Supreme Court Casc). for any reason under any circumstances. Violations of this provision 
will result in suspension from the air staff for six months for the first time. and for one year the 
second time. 


The “Miller Test” is a three-part definition of obscenity, and material must meet all three criteria 
for it to be subject to this restriction. The material must (1) appeal primarily to the prurient interest 
and (2) violate local contemporary community standards and (3) be without any significant or re- 
deeming social, artistic, political or educational value. 


The 1978 Pacifica Case defines indecency as “language or matcrial that depicts or describes, in terms 
patently offensive as measured by contemporary community standards for the broadcast medium, 
sexual or excretory activities or organs.” This definition includes, but is not limited to the following 
words: cocksucker, fuck, motherfucker, cunt, piss, tits and shit. 


2. NO obscene material. as defined above, is to be broadcast at any time, for any reason. 
Indecent material, as defined above, may only be broadcast between the hours of 10:00 pm and 
6:00 am. Violations of this provision will result in a written warning the first time, three wecks 
suspension for the second time, and six months suspension for the third time. 


3. All recorded music must be previewed and screened for lyric content PRIOR to broadcast. 
Ignorance of the content of a record is no excuse for the broadcast of obscene or indecent 
material. Violations of this provision will result in a written warning for the first time, and 
suspension from the air staff for three weeks the second time, and six months suspension for 
the third time. The Music Director and his‘her staff will make an effort to help programmers 
by labelling any new or replacement records containing obscene or indecent lyrics. 


4. The WHUS Staff requires active enforcement of the obscenity ‘indecency policy. Responsi- 
bility for the administration and enforcement of this policy is delegated to members of the 
Operations Board. N 


If you have any questions about material for your programs, or any doubts whatsoever regarding 
the “obscene” or “indecent” nature of any material. you are urged to seck the advice of the Program 
Director, Operations Manager or Gencral Manager PRIOR TO broadcast. 


For information purposes, this policy includes a bricf descniption of the enforcement mechanism. 
The process for enforcement of this policy as amended on February 1, 1989. will remain the same 
as under the current Constitution and Code of Conduct: 


1. Written report of the violation must be filed with station management (i.e., General Manager. 
Operations Manager or Program Director). 


2. The Operations Board will meet with the programmers(s) involved to determine if a violation 
occurred under station policy. 


' Adopted August 1985, Amended April 1987, February 1989 and June 1992. 
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4. 


If violation occurred, suspension or warning would follow, depending on the circumstances, 


and could be subject to the appeals process outlined in the Code of Conduct. 


If no violation occurred, no action would be taken. 
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